RMIT Staff Guide — Accessing Padlet in
Canvas
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1. How do | add a Padlet to Canvas?

Padlet can be integrated into your Canvas course in a couple of ways. It can be used as an
assignment for assessment purposes, added as a module or embedded into a Canvas page.

However you intend to use Padlet, Padlet must first be added to your Canvas course as a module
or an assignment. This is where the Canvas Padlet integration is housed.

When using Padlet from Canvas for the first time, it’s important that students and staff access
Padlet via the module or assignment page. Doing so triggers the Canvas Padlet integration to

automatically create a user account and authenticate access via single sign-on.

To add a Padlet to a Canvas course, first create a Padlet module (see Option 1) or assignment (see
Option 2).

Option 1: Create a Padlet module

Please note: When adding a Padlet as a module, the Padlet will be the only item
displayed on the page. No additional text or elements can be added to accompany the
Padlet.

1. Navigate to the Modules in the course navigation and create a new module by clicking on
the +Module button.

Collapse All View Progress + Module :

2. Assign your module a name and click Add Module.

3. Click the + button to the right of the newly created module to add an item and select
External Tool from the dropdown menu.

o [+]
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Add ltem to Padlet Module

Add External Tool v to Padlet Module
()0 sd Assignment L for an external tool you alreac
thism| Quiz

File

Page

Discussion

Text Header
External URL
External Tool

Allows you to pull in documents from Google Drive to Canvas

Rlosar Asmnlisdina

4. Select Padlet from the list and click Add Item.

Add  External Tool ~ to Padlet Module

o”&-lccl a tool from the kst below, or enter a URL for an external tool you already know is configured with Basic LTI to add a ink to it io

this module
Canvas Studio
Wigeo for Education
FeedbackFruits
Tools to support teachers teaching
Google Drive
Allows. you to pull in documents from Google Drive to Canvas
New Analytics
Analytics pages for Canvas
Office 365

Q

Q

Q

-

T s

Padlet
Padlet LTI 1.3 Tool

LRI -

VA

5. A new window will open. Select from your list of existing Padlets (if already available) or
click Make a Padlet to create a new one. (If you have selected an existing Padlet, skip to

Step 11).

Open dashboard

Make a padlet

Create a copy for each user

Use this padlet as a template. Turn this off if you want all users to work on the same
padiet.

Please select a padlet

My first Padlet
about a month ago

My dazzling padlet & Private
2 months ago
Productive ways to spend your leisure time - Wall padlet
2 months ago

Only the owner and collaborators can access
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6. Choose the type of Padlet you want to create.

Make in

X & RMIT University

Wall [ Stream I Grid o

Pack content in a brick-like layout. Str sy to Arrange content in rows of boxes.

read, t

Timeline )

Place content along a horizontal

line

7. Enter atitle and description and complete all other settings according to your preferences.

Modify

Welcome to your beautiful new
[[ELIEA

My remarkable padlet

Add your personal touch by changing how it
looks. Come back to this menu any time via the &
button

Tite
My remarkable padlet

Deseription

Icon None >

Address
Unique link to your it
padiet canvasiab padiet org/lisali11

COPY TO CLIPBOARD ugrgegx3aotm3e4g

Appearance

o 1. Ensure Filter Profanity is enabled.

2. The Remake toggle will be set to ‘on’ by default. We recommend you disable
this as this will allow all users (including all students across the RMIT account) to
recreate your Padlet. Please see the FAQ section below for information on how
to enable selected users to remake Padlets.

3. See the vendor’s guides on the Padlet website for more details on Padlet
settings and creating a Padlet: https://Padlet.help/

8. Click the NEXT button at the top of the menu to confirm your settings and create your
Padlet board. You can now add content.
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9. Link your new Padlet to your Canvas course by returning to your Canvas window or
browser tab. If the page has expired, you may need to repeat steps 4 and 5.

10. Reselect Padlet from the ‘Configure External Tool’ window. When the Padlet prompt
window re-opens, instead of ‘Make a Padlet’, select your chosen Padlet from the list
displayed.

Link Resource from External Tool X

‘Padle

AMIT r
RMIT Unive

Open dashboard Make a padlet

Create a copy for each user
Use this padiet as a template. Turn this off if you want all users to work on the same
padiet

Please select a padlet

Private

Test Padlet Wall - MS

onths ag

My second Padlet

Private
¥  less than a minute ago Wyt owner ¥

11. Click the Add Item button.

Add Item to Padlet Module X

Add  External Tool v to Padlet Module
P Select a tool from the list below, or enter a URL for an external tool you already know is configured with Basic LTI to add a link to it to
this module

Canvas Studio Q a

Video for Education

FeedbackFruits Q

Tools to support teachers teaching

Google Drive Q
Allows you to pullin documents from Google Drive to Canvas

New Analytics
Analytics pages for Canvas

Office 365
Allows you to pull in documents from Office 365 to Canvas
Padlet Q
Padiet LTI 1.3 Tool
Quizzes 2 X
LRI - https:/padlet.com/api/hooks/Iti; -
Cancel Add item
A

12. Publish the module and Padlet board. Your Padlet is now ready to use in Canvas.
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Option 2: Create a Padlet assignment

Watch the video, Create a Padlet Assignment, or follow the steps below.

1. Click Assignment in the course navigation area.

— Padlet test course_LL > Assignments

Home Search for Assignment
Announcements

Assignments

i i
Discussions : v Assignments

2. Click +Assignment button.

Home Search for Assignment -+ Group { Assignment

Announcements

3. Enter an assignment name, description and number of points.

4. Scroll to ‘Submission Type’ and select External Tool. Enter Padlet into the search/URL bar
and click Find.

Submission Type : !
External Tool v

External Tool Options

Enter or find an External Tool URL

&~ | http:ffwww.example.com/launch Find

[[] Load This Tool In A New Tab
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5. Scroll through the list until you find Padlet. Click on Padlet.

Configure External Tool X

G‘O Select a tool from the list below, or enter a URL for an
external tool you already know is configured with Basic LTl to

add a link to it to this module.
Lalvids

New Analytics
Anahtics pages for Canvas

Office 365 Cloud Assignment O

Allows you to pull in documents from O ffice 385 to
Canvas

Padlet Q
Padlet LTI 1.3 Tool

Quizzes 2 ~

Cancel

-

6. A new window will open. Select from your list of existing Padlets (if already available) or
click Make a Padlet to create a new one. (If you have selected an existing Padlet, skip to
Step 12).

Open dashboard Make a padlet

Create a copy for each user

Use this padiet as a template. Turn this off if you want all users to work on the same
padlet.

Please select a padlet

My first Padlet

about a month ago

My dazzling padlet Private
2 meonths ago Only the owner and collaborators can access

. Productive ways to spend your leisure time - Wall padiet

2 months ago
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7. Choose the type of Padlet you want to create.

Make in

X © RMIT University

Wall > Stream B Grid B
Pack content in a brick-like layout Streamline content in an easy to Arrange content in rows of boxes.
Shelf ) Map o B
Stack content in a series of Add content to points on a map.

columns,

9

Timeline

Place content along a horizontal
line

8. Enter atitle and description and complete all other settings according to your preferences.

Modify

My remarkable padlet Welcome to your beautiful new
padlet.

Add your personal touch by changing how It
looks. Come back to this menu any time via the &
button.

Title
My remarkable padlet

Description

A
lcon None »
Address
Unique link to your mit-
padet canvaslab padlet org/lisali1 1/
COPY TO CLIPBOARD uqgrgeqx3aotm3edg
Appearance
Wallaper

0 1. Ensure Filter Profanity is enabled.

2. The Remake toggle will be set to ‘on’ by default. We recommend you disable
this as this will allow all users (including all students across the RMIT account) to
recreate your Padlet. Please see the FAQ section below for information on how
to enable selected users to remake Padlets.

3. See the vendor’s guides on the Padlet website for more details on Padlet
settings and creating a Padlet: https://Padlet.help/
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9. Click the NEXT button at the top of the menu to confirm your settings and create your
Padlet board. You can now add content.

10. Link your new Padlet to your Canvas course by returning to your Canvas window or

browser tab. If the page has expired, you may need to repeat steps 4 and 5.

11. Reselect Padlet from the ‘Configure External Tool’ window. When the Padlet prompt
window re-opens, instead of ‘Make a Padlet’, select your chosen Padlet from the list

displayed.

Link Resource from External Tool

.

o
BMIT
RN

AIT L

dlel

Create a copy for each user
Use this

Open dashboard Make a padiet

s padiet as a template. Turn this off if you want all users to wort

Please select a padlet

Test Padlet Wall - MS
3 months ag

My second Padlet

et less than a minute ago

. Private

Private

12. Click the Select button.

Configure External Tool

GO0gie UOCs CIoua Assignmentsy
Allows you to pull in documents from Google Drive to
Canvas

New Analytics

Analytics pages for Canvas

Office 365 Cloud Assignment Q
Allows you to pull in documents from Office 365 to
Canvas

Padlet Q
Padlet LT1 1.3 Tool

Quizzes 2
Quizzes LTlis an LTl Assignment based solution for

" v httne: nadlat cam lani Thanbe /L

v

N

Candel

%
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13. Make sure the Load This Tool in A New Tab box is unticked. Leaving the box unticked
displays the Padlet in the Canvas assignment page where students can interact directly
with it from Canvas without having to sign in. (Ticking this box opens Padlet in a new tab
and prompts users to sign in to the Padlet platform.)

Submission Type
External Tool v

External Tool Options

Enter or find an External Tool URL

¢  https:/padlet.com/api/hooks/Iti/launch Find )

(J Load This Tool In A New Tab

14. Complete the rest of the assignment settings and click Save & Publish or Save if you wish
to publish later.

o A Canvas gradebook column will be created automatically.

Complete these steps for each Padlet board you wish to add to your course.

2. How do | embed a Padlet in a Canvas page?

Please note:
e Please instruct students to access Padlet via the Canvas module or assignment

prior to interacting with an embedded Canvas. This ensures that all students
have a Padlet account and can engage in Padlet-related activities without
disruption. The Canvas Padlet integration is housed in the Canvas Padlet
assignment and module, and automatically triggers the creation of a new
account.

The embed function inputs a Padlet iframe into a Canvas page. To embed Padlet into a Canvas
page, complete the following steps:

' RMIT Save Date: 13/01/2023
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1. Locate your chosen Padlet (by accessing it via Canvas or by logging into your Padlet
account via rmit.padlet.org) and click the click Share icon from the right-hand menu.

0l

2. Select Embed in your blog or your website.

CLOSE Share

Invite Members

ADD MEMBERS

Privacy ®
Private.

Keep the padlet hidden from the public. Even if someone
manages to get to it, they should not be able to access it

CHANGE PRIVACY

Share

A This padlet is private. Visitors not in your
invited contributors list will be denied access.

G Copy link to clipboard

&2 GetQRcode

<> Embed in your blog or your website

Email

[ share on Google Classroom

' RMI I Save Date: 13/01/2023
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3. Click COPY.

Full embed HELP

A fully functional padlet that fits the dimensions of your
webpage or blog. Visitors can post, remake, and share from
here.

Copy and paste this code in the text editor of your
blog or HTML of your website.

<div class="padlet-embed” style="border:1px solid
rgba(e,e,0,0.1);border-radius:2px;box-sizing:border-
box;overflow:hidden;position:relative;width:10e%;backg
round:#FAF4F4"><p style="padding:@;margin:@"><iframe
src="https://rmit-canvaslab.padlet.org/embed
/bwbjsswqxniqsugu” frameborder="e" allow="camera;
microphone;geolocation” style="width:1ee¥;
height:6e8px;display:block;padding:@;margin:@”>
</iframe></p><div style="display:flex;align-
items:center;justify-content:end;margin:e;
height:28px"><a href="https://padlet.com?ref=embed"
style="display:block;flex-grow:@;margin:e;border:none;
padding:@;text-decoration:none” target="_blank"><div
style="display:flex;align-items:center;"><img
src="https://padlet.net/embeds
/made_with_padlet_2022.png" width="114" height="28"
style="padding:@;margin:@;background:e
©;border:none;box-shadow:none” alt="Made with padlet™>
</div></a></div></div>

COPY

4. Navigate back to Canvas and click on the Pages section. Create a new page by clicking
+Page (if you have existing pages, navigate to View All Pages and then +Page).

v

5. Click * from the Rich Content Editor menu, and select the ‘embed’ icon h .

Page Title

12pt v

Edit View Insert Format Tools Table

Paragaph ~ B ] U A~ Zv Tiv | PLv Bv Gy B

o

6. Paste the code into the Ember Code box and click Submit.

#® RMIT
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Embed b

Embed Code

</p><div style="display:flex;align-items:center;justify-content:end;margin:0;
height:28px"><a href="https:/padlet.com?ref=embed" style="display:block;flex-
grow:0;margin:0;border:none;padding:0;text-decoration:none"
target="_blank"><div style="display:flex;align-items:center;"> <img

src="https: /padlet.net/embeds/made_with_padlet_2022.png" width="114"
height="28" style="padding:0;margin:0:background:0 0;border:none;box-
shadow:none" alt="Made with Padlet"></div></a></div></div>|

7. Click Save & Publish (or Save if you wish to publish later).

3. Frequently Asked Questions

3.1. How can | migrate my existing account to the RMIT enterprise
account?

To migrate a personal paid or service paid account to the RMIT enterprise account, follow the
instructions below.

1. Login to Canvas and open a course of your choice (e.g. a course you’d like to add the new
Padlet LTI to).

2. Go to Modules and create a new module called Test_Modulel (as shown below. You can
delete this test module once the migration is complete). Add the Padlet LTI (see Section 1,
Option A above for instructions on how to add the Padlet LTI). Installing and then opening
the LTI triggers the creation of your new account on the RMIT enterprise account.

< C ) hitps://eanvas-sandbox.rmit. edu.au/courses/332/modules LI - ] {
l — TCRS > Modules 60 Student view
®
Home Collapse all View progress  (ERIZELIEY)
Announcements &
Assignments
Discussions # v Module1 o +

i v Test_Module1

T

N

Drop files here to add to module

or choose files

' RMIT Save Date: 13/01/2023
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3. Once you’ve added the Padlet LTI to the Test_Modulel, click open dashboard. This will
direct you to the RMIT enterprise URL, rmit.padlet.org.

Link resource from external tool (x)
L] . .
'Il'\ldlb Ruth Maria Sequeira #&
RMIT ruth.sequeira@rmit.edu.au

Open dashboard Make a padlet

Create a copy for each user
Use this padlet as a template. Turn this off if you want all users to work on the same
padlet.

4. Next, import the Padlets from your previous account by clicking on the three dots in the
left-hand menu and clicking Import.

G @] https://rmittest12 padlet.org/dashboar

2

© Hi, Ruth
Recents Seize the Carpe diem!
P
Bookmarks
28 Made All
a
Ny =

iz T Archived

o ° cD

Gallery

Ruth Maria Sequeira Ay subl
Q ruth.sequeira@rmit.edu.au tuth Mar

@ Settings
@ & Manage people

@ Drive

Ay stell

see d @ Import tuth Mar

/ " ® Help and feedback

5. You will then be prompted to log in to the Padlet account containing all your Padlet boards.
Select the Padlets you wish to import to the rmit.padlet.org account and click Import.

' RMIT Save Date: 13/01/2023
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http://rmit.padlet.org/
rmit.padlet.org

Import existing padlets Skip »

We can copy all your padlets you have already created at vanilla Padlet and the people you have shared them with into
your RMIT Backpack account

Why | am stuck in a loop when importing my padlets?

YOU ARE IMPORTING PADLETS FROM PADLET.COM FOR

“2‘ Ruth Sequeira
-r

Not you? Log in again

CHOOSE PADLETS TO IMPORT

Select all padlets Unselect selected padlets Import 1 padlet(s)

Remake of My brilliant padlet O
ruthsequeira2

My brilliant padlet O
ruthsegueira2

My sublime padlet
ruthsegueira2

Select all padlets Unselect selected padlets Import 1 padlet(s)

6. Your selected boards will be moved from your old account to the RMIT Enterprise account.
You can also copy across any existing collaborators to the new Enterprise account.

Import existing padlets Sxine
We can copy all your padlets you have already created at vanilla Padlet and the people you have shared them with into
your RMIT Backpack account

stuck in a loop when importing my padiets?

Select collaborators to import

7. Once complete, you can delete the ‘Test_Module1l’ module from your course. You will
then be able to continue using Padlet via the RMIT enterprise account, accessed through
the Canvas LTI.

3.2. What should I do if | have a separate paid account?

If you have a separate paid account and would like to cancel this subscription, complete the steps
in Section 3.1 to migrate your Padlets to your new enterprise account. Then, visit your old account
after the import is complete. Head to the Billing's page. If you have a paid account, select
Downgrade, to cancel the paid subscription. Any outstanding amounts will be refunded to your
registered payment method as per Padlet’s refund policy .

' RMIT Save Date: 13/01/2023
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https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fpadlet.help%2Fl%2Fen%2Fbilling-and-subscriptions%2Fwhat-is-your-refund-policy&data=05%7C01%7Cruth.sequeira%40rmit.edu.au%7Cac2464ba45cc4c72524508dabe49e3fe%7Cd1323671cdbe4417b4d4bdb24b51316b%7C0%7C0%7C638031521853461945%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=U0Ujwj1Xy5fXoK0CePiUkqjM0xt9RUZUJTgxiMwZrJs%3D&reserved=0

3.3. Will my Padlets carry over to a new Canvas course when | copy the existing
course into a new shell?

Yes, the Padlets will carry over to a new shell along with the standard course content during a
course rollover.

As each Padlet is user-owned (i.e. is associated with the account/email address of the user that
created it), please ensure that you have enabled the ‘Remake’ capability in the board’s settings.
This allows a user to create and own a duplicate of the Padlet. This is important where you have
different instructors teaching in separate semesters.

3.4. How can | recreate a Padlet?
To recreate an existing Padlet, take advantage of Padlet’s remake feature.

This allows board admins to copy all components of a Padlet — the design, the posts, privacy
settings and post authorship. (If you are not an admin of a board you’d like to remake, see the
steps in the following section to find out how to become one.)

To remake a Padlet, complete the following steps:

1. Go to your chosen Padlet board in Canvas and click on the = remake icon at the top of
your board.

New Padlet Assignment

™~

)
-

u

My smart padlet

« Previous

2. A new tab will open and you will be directed to a the Remake menu on the Padlet
platform. Assign your Padlet a name and select the desired settings.

' RMIT Save Date: 13/01/2023
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CLOSE Remake

Title
Remake of My smart padlet

Description

What to copy

Copy design

Layout, wallpaper, theme, ico
(] Copyposts

Text and attachments
Admin-only options
g Copy people and privacy

New padlet will be viewable organization-

[0 Copyauthorship
New posts

will retain their original authors and can be

3. Click Submit to complete the process and generate a copy of your selected board.
4. The creator of this new Padlet automatically becomes the board’s owner.

5. Follow the steps above on how to add a Padlet to Canvas to include this new Padlet in your
Canvas course

This feature is especially useful where a rollover of Padlets and ownership to subsequent teaching
periods is required (for example, with courses with different faculty teaching the same courses but
in different semesters). As Padlets automatically carry over with course content during Canvas

course rollovers, for these applications, remember to delete the original Padlet from the course
and replace it with your new copy.

3.5. I’'m not an admin of a Padlet board. How can | become one?

The owner of a Padlet board is automatically an admin.

If you’re not an admin of a Padlet board but require admin access (e.g. to remake a Padlet), you
will need to contact the board’s owner and request admin rights.

To assign someone admin rights:

1. Visit your board on the Padlet platform (rmit.padlet.orq).
2. Click on the share icon in the right-hand menu

' RMI I Save Date: 13/01/2023
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https://aus01.safelinks.protection.outlook.com/?url=http%3A%2F%2Frmit.padlet.org%2F&data=05%7C01%7Cmichelle.staniczenko%40rmit.edu.au%7Cf2b8dd2665f94ef94ab908dacd33f3b7%7Cd1323671cdbe4417b4d4bdb24b51316b%7C0%7C0%7C638047920471565224%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=UcKJ7msPI%2FC%2FvzItldUU%2FwQf68ZL6dU3JbVhdocRHXE%3D&reserved=0

w

“ee

3. Click Add Members and search for the user(s) you wish to grant admin status to by
entering their name, username or registered email address.

CLOSE Share

Invite Members

ADD MEMBERS

Privacy Q)

Organization wide.
Keep the padlet hidden from the public et anyone

Will not display in org dashboard.

Visitors can read.

CHANGE PRIVACY

4. Select the correct user(s) from the list of names that appear and click the dropdown menu
to the right of their name. The default will be set to Can read.

Invited Members

Ruth Maria Sequeira .
8 Canread ~ .

ruthsequeiral \

' RMI I Save Date: 13/01/2023
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5. A pop up will appear with a range of access option. Select Can administer and then Save.

O Can read
Can view posts. Cannot add posts, edit
s ksl it rodii and CANCEL Members m
delete padlet, invite collaborators
Invited Members
O Can edit
Can view and add posts, edit and Ruth Maria

t modify Sequeira Can administer ~  :

and deiete padiet, invite collabora

app

o ruthsequeiral

Can administer

Lan view ar

3.6. Can | use Padlet as a graded assignment?

Padlet Canvas integration offers a grading feature; however, this is not recommended if your
students have accessibility requirements as Padlet has limited compatibility with screen readers

and keyboard navigation.

3.7. Canlload my Padlet in a new tab?
Yes. If you prefer to interact with a Padlet in a separate tab and not from within the Canvas page,

complete the following steps:

1. Locate the Padlet in Canvas.

2. Click the Share icon in the top right of the Padlet (this sometimes displays as just o ).

nents > Padlet assignment test

Padlet assignment test \

@ Ruth Maria Sequeira + 4 « 2d T REMAKE = SHARE [4)

*# My sumptuous padlet

N

o Trialing and Testing out for Implementation

# Ruth Maria Sequeira H @ Ruth Maria Sequeira & Anonymous

test on 21 Nov Hello Ruth

. From Michelle's Android

vz Grade

] 7_ Grade '®)
=

3. The Padlet will open in a new browser tab.
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3.8. Which privacy setting should | use for my Padlet?

All Padlets will be accessible to the relevant users via Canvas. The privacy settings only come into
effect when accessing a Padlet outside of Canvas or sharing a direct link. However, we recommend
RMIT users prioritise accessing Padlet via the Canvas LTI and only using a link where Canvas access
isn’t possible (e.g. for guest instructors or staff. In such cases, we recommend setting the privacy
to Password).

If you do choose to share your Padlets via a link to users with Canvas access, please make sure
these users have logged into their Padlet accounts via the Canvas LTI at least once before
accessing the Padlet via a link. Doing so will ensure they are directed to the RMIT Padlet platform.

Padlets are set to the Org Wide privacy setting by default. Read the definitions below to check if
this setting is appropriate for your situation.

Privacy Setting Definition Description

Your Padlet is not accessible to any
users —including from RMIT —
unless added to the board as a
collaborator.

RMIT users accessing the Padlet via
Keep the Padlet hidden from the | the link should ensure they have
public. Even if someone manages | logged into their Padlet account via
to get to it, they should not be the Canvas LTI (Padlet Module or
able to access it. Assignment) at least once log in to
Padlet via Canvas LTl or via the
Microsoft Single Sign-On.

Private

Users not part of RMIT cannot
access the Padlet, even if provided
with the link.

Your Padlet is accessible to anyone
in the RMIT Organisation who has
received the link to the Padlet
board.

Ensure Display in org dashboard is
toggled off (default) in the privacy
settings to prevent unwanted users
in the RMIT account from seeing
your Padlet. If toggled on, your
Padlet will be visible and accessible
to all RMIT users via the dashboard
on the RMIT Padlet platform.

Keep the Padlet hidden from the
Org. Wide public. Let anyone from RMIT
access this Padlet.

RMIT users accessing the Padlet via
the link should log in to Padlet via

' RMIT Save Date: 13/01/2023
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Canvas LTI or via the Microsoft
Single Sign-On.

Users not part of RMIT cannot
access the Padlet, even if provided
with the link.

Password

Keep the Padlet hidden from the
public. If | choose to share it with
someone, they should require a
password to access it.

This enables you to set a password
to protect your Padlet.

Your Padlet is accessible to ALL
users outside of RMIT who have
access to the Padlet board link and
the password

Contributors accessing the Padlet
via the link appear as anonymous
unless they are logged into the
RMIT network via the Canvas LTI or
Microsoft SSO.

Secret

Keep the Padlet hidden from the
public. If | choose to share it with
someone, they should be able to
access it.

Your Padlet is accessible to ALL
users outside of RMIT who have
access to the Padlet board link .

Contributors accessing the Padlet
via the link appear as anonymous
unless they are logged into the
RMIT network via the Canvas LTl or
Microsoft SSO.

To change the privacy setting of your Padlet, follow the steps below:

1. Locate your Padlet in Canvas or your Padlet account by logging into the RMIT Padlet
account via Microsoft Single Sign-On.

2. Click the Share icon. This will be located at the top of your embedded Padlet in Canvas or
in the right-hand menu of the board in your Padlet account.

#® RMIT
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rmit.padlet.org
rmit.padlet.org

3. Click Change Privacy

Privacy ®

Organization wide.

Keep the padlet hidden from the public. Let anyone from
RMIT access this padlet.

Will not display in org dashboard.

Visitors can edit.

CHANGE PRIVACY

/

4. Select your desired privacy setting and ensure the Display in org dashboard is toggled off.
Click Save.

CANCEL Change privacy m

Private

a Keep the padlet hidden from the public. Even if O
someone manages to get to it, they should not be
able to access it.

Org wide

Keep the padlet hidden from the public. Let O
anyone from RMIT access this padlet

Password

Keep the padlet hidden from the public. If |
choose to share it with someone, they should
require a password to access it.

Secret

@ Keep the padlet hidden from the public. If | O
choose to share it with someone, they should be
able to access it.

Password Pick something nice

Visitor permissions Can edit

3.9. Where can | get technical support?

If you experience any technical issues when accessing Padlet in Canvas, please raise a support
ticket with IT Connect or call +61 3 9925 8000.
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https://rmititsm.service-now.com/sp?id=sc_cat_item&sys_id=1d3fcbc64f0653002a4866a01310c7cf&referrer=popular_items

4. Useful Resources

Resource Description

Managing your Padlets Articles on importing Padlets, managing account
settings, and adding users)

Padlet gallery Example Padlets from the Padlet team and
community
Padlet hel Keyword search on all help resources
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https://padlet.help/l/en/article/z5f3v3n35l-welcome-to-backpack-admins
https://padlet.com/gallery
https://padlet.help/l/en

