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Grammarly User Guide
Introduction

Grammarly is an online tool that can check 250 grammar points in emails, application
letters and assignments. It also tracks your most frequent mistakes so you can focus on
your main improvement areas.

Create your account and login

1. Enter the URL https://www.grammarly.com/enterprise/signin for the
Sign Up page. Make sure you are on the correct site as above; not
WWWw.grammarly.com

2. Complete the online form.

You-MUST-use-your-UoA-student-or staff-email-address-when-creating-your-account.

@ grammarly aedu

Welcome to Grammarly!

Please create an account to joif

3. Check your inbox for the email and click on the activation link

ACTION REQUIRED: Confirm Your Email s a8

Gramemarly E0U

e grammarly

Confirm Your Email

Jick this button to verify your emad address and finalize yc
Verity email
fyou y questions or feadback, pleass contact our
1
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Use Grammarly to check your writing

1. Enter the URL https://www.grammarly.com/enterprise/signin for the Log in page.

@ grammarly @edu

Member Login

Forgot password?

Sign Up

2. Click New.

?ﬁ\ My Grammarly Demo document HiMark
I__b] Eoryearsiiaebeen you
New
] Upload 94 mee

DRAFT final.edit¢ DRAFT final.edite DRAFT |

DRAFT final DRAFT final DRAFT |

3. Apply your text using Paste or Upload.

Upload
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4. Turn on the checking options.

5. Choose the most appropriate document type.

Demo document

For years I have been driving an old used car with a lot of mileage and I
hate it. It gets me where I need to go, but I'm tired of fixing leaks and
: : wmas [ need to take it to

General academic > hing, [ know I'll just

Academic b General academic 4

Contextual spelling
Grammar
Punctuation 3
Sentence structure
Style

will be able to make the decision on my own. I don

money, either, so I probably don't have many optidg

After I did some research, I knew that I would neeq

Fyuentuallyz Twent ta alacal dealershin tao check aut same new maodels 1

NOTE: The optimal document type is General Academic

6. Click on suggestions to accept them or click X to ignore them. Click v to expand the
explanation card.

. old used car with a lot of mileage, and ={ Unoriginal text: 40 words

to g0, but I'm tired of lelﬂg leaks and Personal pronoun in formal writing

oying every times I need to take it to e : |
aletef — much

ake care of everything, I know I'll just

‘weeks. Personal pronoun in formal writing /

. % aHotof much
10t going to do it anymore. [ have

of in formal writing

-unately, [ have a problem. I have no
omething fast? Do [ want something
? Something economical? I have so

now where to begin. I am not sure if ]

on my own. [ don't have not a lot of

t have many options.

7 that I would need some expert advic

ership to check out some new models

X IGNORE

itened at she carefully. Her honesty a__ ..

Grammarly Manual (Last updated 21/04/2017) Page | 3



7. On completion Download or Copy your text.

Demo document

ars, I have been driving an @
Copy Download | iR gets me where [ need t
broken parts all the time. Its anno
the mechanic. Even when they tal

end up going back there in a few v

I have finally decided that [ am no

decided to buy a new car! Unfortu

8. Download detailed report by clicking on the Score button in the lower right corner

etu
, core
Nobody’s perfect, 31
Chun e
. 94
to PLAGIARISM
100
not
Contextual Spelling
ickd Confused Words
Grammar 7
my Pronoun Use
ife.
Punctuation 7
rlle c chinTIa
shi
we
Sentence Structure
Faulty Paralellism
Style 63
Inappropriate Colloquialisms
r ~
82 ChmEALISSUSS 100% LHORIGHAL scone 31
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Grammarly application for Microsoft Office

1. Download the Grammarly application here: https://www.grammarly.com/office-

addin/windows Click Free Download

@ grammarly

Grammarly for Microsoft” Office

The world’s best grammar checker works great with Word® and Outlook™

Free Download

2. Follow the online instructions _ ___

Run the Grammarly Installer Follow the Setup Instructions Click “Enable Grammarly”

ammarlySetup.exe

(SN
to open: e grammarly ? ¥ - 0 x
lySetup.exe Sign in §#
Binary File (87 MB) Welcome to Grammarly. T @
»//www.grammarly.com o o .| 23 Replace
o save this file? Shnk Gr:"mar:I:rly

Get things going by clicking Save Click Run in the 'System Alert’ window In MS Word, the Enable Grammarly
on the installer wizard. and then follow the setup instructions. button will appear. Select it to finalize
your setup and activate Grammarly.
Congratulations, you're ready to write

with more confidence!

3. Grammarly will appear in your toolbar when you open Microsoft Word and Microsoft

Outlook. Select Enable Grammarly.

FILE HOME INSERT DESIGN PAGE LAYOUT REFERENCES MAILINGS REVIEW VIEW EndNote X5 GRAMMARLY Nitro Pro9

@ O Log out % @
= Settings >

Enable Voc lagiarism | Open  View

rammarly Spelling structure enhancei i About FAQ Tour
Status Type Checks Settings Help

ACROBAT

NOTE: Please note that while Grammarly is enabled, not only is the Undo button
not working, but the "undo" history is also not kept. This means that any changes
made to the document while Grammarly is active cannot be undone even after you
disable Grammarly. However, after Grammarly is disabled, all further changes to the

document can be undone with the native Undo button.
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Grammarly for Chrome

1. Add Grammarly for Chrome here: https://chrome.google.com/webstore/detail/grammarly-
for-chrome/kbfnbcaeplbcioakkpcpgfkobkghlhen?hl=en Click Add to Chrome. If you have
trouble accessing the URL above, search Grammarly for Chrome under
‘Extensions’ from ‘Chrome Web Store’.

.—é—* Grammarly for Chrome

grammarly.com

=+ ADDTO CHROME B

ook ko (7385) Productivity

OVERVIEW REVIEWS RELATED G+ || 363
o000

% Compatible with your device

Check your spelling and grammar as

you type. Boost your credibility
@ grammarly everywhere you write!

Grammarly's free writing app makes sure
everything you type is easy to read, effective,
and mistake-free. Adding Grammarly to
Chrome means that your spelling and
grammar will be vetted on Gmail, Facebook,
Twitter, Linkedin, Tumblr, and nearly
everywhere else you write on the web. Once
you register your new account, you will start
to receive weekly emails with personalized
insights and performance stats (one of our
most popular new features). Working on a

A Better Way to Write

Grammarly ensures that everything you type
is easy to read, effective, and mistake-free.

© Report Abuse

Additional Information
Version: 8.592.431
Updated: April 27, 2016
Size: 2.11MiB

Language: English

2. Follow the online instructions _ ____

M o~ m match’ g

i l— | Q> R O
®

] O ® o 2

Look for a Grammarly Logo

A small Grammarly logo will
appear in the bottom right corner
of the text fields where
Grammarly works. If you see our
logo, it means your writing is
protected.

Intuitive Interface

Whenever you see an underlined
word, simply hover your mouse
over it to see the correction.

Works With Your Favorite Sites

Grammarly currently works on
Facebook, Gmail, Linkedin, and
millions of other sites. We are
working to support more sites in
the future (Google Docs,
Dropbox Paper).
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